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                                                         American Orff-Schulwerk Association

Music and Movement Education

Affiliate of the National Association for Music Education: MENC

P.O. Box 391089

Cleveland, OH 44139-8089

(440) 543-5366

E-mail: info@aosa.org

Web site: www.aosa.org 

The Orff Echo Editorial Board Application

1. 
On the cover sheet list the following:


•
Date


• 
Your name


• 
Address


• 
Home telephone number


• 
Office/school telephone number


• 
E-mail address


• 
Present job title
2. 
Submit hard copies of two letters of recommendation. Please ask references to address

your writing ability and your ability and willingness to meet deadlines, to work

with fellow editorial board members in a collegial manner, and to provide prompts and

suggestions to authors in professional manner.

3. 
Submit a brief resume listing education, training, chapter affiliation, and highlights of your professional background. Please include only the most relevant information that you think should be evaluated for experience that is particularly pertinent to serving on The Orff Echo Editorial Board. Limit to four pages total.
4. 
In a letter, explain why you wish to serve on the Editorial Board and describe your qualifications.

5. 
On a separate page, please explain the direction and shape you would like to see The Orff Echo take in the future.
6.
Include a short, original, unpublished (edited only by you) essay or article, at least 1½     pages, typed and double-spaced. In addition, you may submit up to two published pieces. Please limit length of all pieces to twelve pages total.

Please note: After applications are received, each applicant will review an unedited article to edit for content and general improvement of the manuscript.

Incomplete applications will not be considered.
Please send the completed application to:


Elaina Loveland, Editor

The Orff Echo

1701 Meeting Place, #201

Orlando, FL 32814

E-mail: echoeditor@aosa.org
The Orff Echo Editorial Board 
Position Description

The Orff Echo Editorial Board is directed by the Editor and works with the Editor to produce

such publications as may be designated by the National Board of Trustees (NBT). The design and content of publications are the sole responsibility of the Editor and the Editorial Board. 

Membership: As many as eight members, directed by the Editor

Qualifications: Membership in AOSA and knowledge of the purposes and philosophy of Orff

Schulwerk. Completion of Level II training, with completion of Level III preferred

Appointment: Submitted applications reviewed by Editorial Board and recommendations sent

to the NBT for approval and appointment by the President

Term: Four years, one reappointment possible through recommendation of the Editorial Board and approval by the NBT. New members are chosen in the spring and begin their terms on July 1.

It is the responsibility of Editorial Board members to:

1. 
Act in accordance with the Articles of Incorporation, Code of Regulations and current policy of the AOSA National Board of Trustees;

2. 
Execute all duties professionally and courteously and support the goals of AOSA;

3. 
Communicate with the Editor on all matters regarding The Orff Echo and other Editorial Board publications;

4. 
Attend all Editorial Board meetings;

5. 
Make editorial suggestions on submitted materials;

6. 
Solicit, collect, and perform preliminary edits on materials suitable for publication in The Orff Echo and other Editorial Board publications;

7. 
Write articles and/or columns and fulfill other assignments according to schedules;

8. 
Accept responsibility for future publications as requested by the NBT and approved by the Editorial Board;

9. 
Have the capability to submit and receive files electronically via e-mail;

10. 
Commit to a four-year term;

11. 
Understand that there is support from AOSA for some expenses, but not all. Attendance is required at two meetings a year, those approximate dates and expenses are as follows:

a.
The Fall meeting takes place on Wednesday prior to the opening of the national conference. For the fall meeting, members are provided with airfare reimbursement assistance up to $200, one night of a hotel stay for Tuesday evening prior to the meeting (if it is necessary for the board member to travel Tuesday in order to be present for the Wednesday meeting). No other reimbursement is provided for the meeting.

b.
The Spring meeting is fully reimbursed by AOSA for air fare and hotel, with a $50 stipend for meals. That meeting takes place all day Saturday and until noon on Sunday.

c.
Editorial Board members are reimbursed for: film development, reproducing pictures, mailing, phone calls, etc. They must send records and receipts to AOSA Headquarters, with a completed AOSA Reimbursement Form to accompany the items.
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